
Administrative Procedures:  6521

Personal Use of 

Employer-Provided Vehicles
Administrative Procedures:  6521
a. All vehicles owned by the Stokes County Board of Education or the State Board of Education used in the business of the Stokes County Board of Education will be registered on Form SC7161A and copies filed in the office of the superintendent (exceptions are school buses, and activity buses), and must be classified in one of the following categories:

1. Vehicles with No Personal Use:

a. The vehicle is used only in connection with business of the board.

b. When the vehicle is not in use for business purposes, it is kept on the business premises of the board.

c. No employee may use the vehicle for personal purposes, other than deminimis personal use (stopping for lunch during the business day).  
2. Vehicles Used for Commuting:

a. The vehicle is used by an employee in connection with the business of the board and for bona-fide noncompensatory business reasons.

b. The employee may not use the vehicle for personal purposes, other than commuting or demimis personal use.

c. The board will account for the commuting use by including an appropriate amount (specified in treasury regulations) in the employee’s gross income.

d. The employee is responsible for notifying the finance officer of the board on Form SC7161B for any day in which the appropriate amount specified in treasury regulations is not to be charged (e.g. sick leave or annual vacation leave days).  

e. The board will not withhold federal and state income tax but will have FICA tax for the entire year deduced from the employee’s December paycheck.  

f. The board will include the amount of taxable fringe benefits incurred from personal use of an employer-provided vehicle on the employee’s Form W-2 for the year in which the benefit is received.  

3. Exempt Vehicles:

b. Regular school buses, activity buses, and mini buses used only as activity buses.  

c. Qualified specialized repair vehicles including trucks and vans specifically designed and used to carry heavy tools, testing equipment or parts that are clearly marked with “Stokes County Schools” and “Stokes County Board of Education” that requires the employee to drive the truck home in order to be able to respond in emergency situations for purposes of maintaining school buses, facilities and/or utility services.  

Issue Date:  July 1, 2000  (previously issued as board policy 7161, adopted August 7, 1985)
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