Stokes County Schools

Classified Employee Disciplinary Action Notice

Name ______________________________ Position_____________________________

Location____________________________
Date _______________________________

Performance Deficiencies

· Attendance Problems

· Failure to Comply with Recordkeeping and Reporting Requirements

· Failure to Maintain Accurate Time Records as Required by the Fair Labor Standards Act

· Inadequate Job Performance 

· Inappropriate Conduct or Behavior

· Inappropriate Dress


· Lack of Cooperation/Poor Attitude/Lack of Teamwork

· Unsafe practices

· Other   ________________________________________________________

Comments:  _____________________________________________________________

________________________________________________________________________

________________________________________________________________________

Board Policy Violated _______________________________________ (copy attached)

_____ Verbal/Written     _____ Written Warning   ____ Recommendation to Terminate   

           Reminder

Other Disciplinary Action:  _________________________________________________

________________________________________________________________________

________________________________________________________________________

___________________________________
___________________________________

Employee’s Signature/Date



Supervisor’s Signature/Date

White copy – Personnel File          Yellow copy – Supervisor          Pink – employee 

