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Regulation Code: 9300-R Naming of Facilities
When a request to honor an individual who has made substantial contributions to the school system, either through personal service or the dedication of resources and revenues to the school, the initial request should be made to the school principal. The principal will then convene a school committee composed of the following individuals:
· Principal

· Two teachers from different discipline areas

· The school board member from that particular school’s township

· One student (preferably the Student Body President or a student in another elected leadership role)

· Two parents/guardians

· One community lay person (an elected official or community leader)

This committee should review the request for the naming of the facility and enter into an effort to ascertain if there are other individuals whose contributions may be diminished by limiting the naming of the facility to one individual or by having the facility named at all in honor of one individual. Once the request has been reviewed and acted upon by the school committee, it should then be forwarded to the Superintendent’s Office for further review and appropriate recommendations to the Board of Education.
While this process seems cumbersome, one must remember that the naming of a facility is a permanent act. Any name for consideration should have adequate time for review and reaction by  the Board of Education before a final decision is made. It is important that the exuberance and enthusiasm surrounding a desire to honor an individual by naming a portion of the school facility  not cloud sound, rational judgments in this naming process. The school system should be cautious not to demean nor diminish the contributions of others as we seek to honor one particular individual. While the naming of the facility itself is a minor act, the implications of such naming are far-reaching.
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